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1. O0mue nos1okeHus

1.1. bubsmorexka sABIfETCA OJHMM W3 BEAYLIMX CTPYKTYPHBIX [0/pa3jesieHui
WUHctuTyTa, oO0ecmeyMBarOmMX JHTEpaTypod H  HHpopMmauueHd yueOHO-BOCHHMTATE/ILHBIN
MPOLIECC U HAYYHBIE HCCIIEJOBAHMS, a TAKKE LIEHTPOM paclpOCTPAHEHHS 3HAHUH, TyXOBHOTO U
MHTE/UIEKTYalIbHOTO OOIIEHHUS, KyIbTYPBL.

1.2. bubnuoTeka B cBOei JIeSTEILHOCTH PYKOBOJACTBYETCS (helepaibHBIMU 3aKOHAMH O
oubnuoTeynom aene v 006 uHGopmanuu, HHGOPMATU3ALKH U 3alUTe HHOOPMAIIHH, MPHKa3aMH
Pextopa u Ycrasom MucTHTyTA.

1.3. buGnuoreka B CBOEH JEATENBHOCTH OTpa)kaeT CJOXKHUBLIeecs B 0OLIecTBe
MIE0JIOTHYECKOE U MOJIUTHYecKoe MHOrooOpasue. He nomyckaercst rocyiapcTBeHHasi WM HHas
lleH3ypa, OrpaHHYIHBAIOIIAs IPABO YMTaTe/ e Ha CBOOOAHBIH focTyn K OMOmoTeyHsM (GoHiam.

1.4. Ilopsimox moctyma K (oOHZAM, NepedeHb OCHOBHBIX YCIAYI M YCIOBHS HX
npenocTtarneHus oubnuorexoit onpenensiores [Ipasunamu nonp3oBaHus OMOIHOTEKOM.

[lpaBuna nomp3zoBanus OMOIHOTEKOH perIaMEHTHPYIOT OOLIHI NMOPAIOK OpraHU3aLuH
oOcyxupanus yutareneit MuctutyTa, npaBa u 00s13aHHOCTH OMOIMOTEKH H YHTATES.

1.5. I'paduk paboTel OGMOMMOTEKH yCTAHABIMBAETCS B COOTBETCTBUM C pPacCIMCaHHEM
pabotel MHeTuTyTa, a Takke mpaBHJlaMH BHYTPEHHEro TpyaoBoro pacmopsinka. OnuH pa3s B
Mecsill B OuOnuoTeKe IPOBOJNTCS CAHUTAPHBIM JIeHb, B KOTOPbIH OnONHoOTeka He 00CTyKHBaAET
yuTarenei.

2. OcHoBHBIC 321241 OHOJTHOTEKH

2.1. llonHoe u onepatuBHOe OuOMHOTEUHOE W WHOpMaLMOHHO-OubIHOrpaduyeckoe
00CIy’)KHBaHHE CTYACHTOB, MpenoaaBarencii MHCTHTYTa B COOTBETCTBHH ¢ HH(POPMALIHOHHBIMU
3aIpocaMH Ha OCHOBE ITHPOKOT0 JOCTYTA K M00bIM (hoHIaM.

2.2. ®opmupoBanne OGudmHoTeyHoro ¢oHIa B COOTBETCTBHH ¢ npoduneM UHcTuTyTa H
UH(GOpPMAIMOHHBIMM  TIOTpeOHOCTAMH  uHuTaTened. OpraHu3zaisi M BeJEHHE CIPaBOYHO-
oubanorpaduueckoro annapara u 6a3 JaHHBIX.

2.3. Bocnuranue HHGOPMALUMOHHONH KyJIbTYPhI: TNPHBHTHE HABBIKOB II0JIH30BAHUA
KHHUTOM, JIPyrUMH cpeicTBaMu o0y4eHus, 6ubimmuorexoii. [Toaroroka untareneit A1s paboTel co
CMPaBOYHBIM aNNapaTtoM, B TOM YHCJIE B aBTOMATH3HPOBAHHOM PEKHME.

2.4. lloBbiieHue kauecTBa OMOIMOTEUHBIX YCIIYT Ha OCHOBE TEXHHYECKOIO OCHAIIEHHSA
OuOIHOTEKH, KOMIBIOTEPU3aLUH OHOIHOTEUHO-HH(POPMALIMOHHBIX ITPOLIECCOB.

2.5. [Ilposemenne wmeroauueckoit paborel 1o Bompocam OUOAHOTEYHOro M
nHopMalHOHHO-OuOIHorpaduuecKkoro o0CIyKUBaAHHS.

3. OcHoBHbIe pYHKIHH OHO/THOTEKH

3.1. Opraauzanus auddepeHEpoBaHHOrO 00CTYKUBaHHS YHTaTeneil Ha abOHEMEHTe U
B YMTAIBHOM 3aJIe, HA OCHOBE METO/0B HHANBH/YaJILHOIO 00CTYKUBaHHSL.
3.2. becriiatHoe obecnieyeHre yuTaTe e OCHOBHEIMH OHOIMOTEYHBIMH YCIyTaMHu:
- TpenocTaBleHHE MOJHOM HHpOpMalMH o cocraBe OuOmMoreuHoro ¢oHaa
MTOCPE/ICTBOM CHCTEMBI KaTaloroB U Apyrux dopm dudbnuoreunoro nuadopMupoBaHus;
- OKa3aHWe KOHCYJIbTAIlMOHHON MOMOIIH B MOUCKE U BEIOOpE NPOU3BE/ICHUH IEYaTu H
JPYTHX TOKYMEHTOB;
- BBIA@9a BO BPEMEHHOE IOJIb30BaHME MPOU3BeNeHHH nevatH (yuyeOHHKH, y4yeOHble
nocobusi, y4eOHO-METOIHYecKHe IMOCcOOMs, JHIMKIONEIHH, CJIOBAPH, Ta3eThl, KYPHallbl) H
JPYTUX JOKYMeHTOB U3 Oubauoteunoro donna;
- MOJy4YeHHe MMPOM3BEICHMI MeYaTH ¥ MHBIX JOKYMEHTOB M3 M3/IaTe/IbCTB H y4eOHO-
Oubnuorpaduueckoro orTaena;




- OKa3aHHEe momolld coTpyaHukam HuctuTyTa B y4yeOHOM W HayuyHOH pabote
MOCPEICTBOM COCTABICHHS CITHCKOB HEOOXOIMMOM JTHTEPATYPBI:

- BbIABIICHHE, H3YYCHHE H CHCTEMaTH4YeCKOe YTOYHEHHE HH(POPMAIHOHHEIX
notpebnocTelt cryaentoB MHCTHTYTa, pPYyKOBOZCTBA, NpOdeccOPCKO-MPenoaaBaTeIbCKoro
cocTaga.

3.3. Komnnekrtopanue OubinoredyHoro (oHma B COOTBETCTBHH ¢ 00pa3oBaTeIbHO-
npodeccHoHaNbHBIMU IPOrpaMMaMH, yueOHbIME TTaHaMu MHcTHTyTa. [IpHoGpeTenne yueGHOI,
Hay4HOH, TMEPHOAMYECKOH M CIPABOYHOM IMTEpaTypsl dYepe3 W3JaTelbcTBa M yuyeOHO-
oubnuorpaduueckuii otaen.

3.4. Benenue cucrembl GMOIHOTEUHBIX KAaTATOTOB H KAPTOTEK HA TPAJMLMOHHBIX U
MAaIlHHOYUTAEMBIX HOCHTEJISIX.

3.5. IlpuBHTHE UHTATENAM HABBLIKOB NMOMCKa HHYOPMAIMH ¥ €€ NPUMEHEHHs B yueOHOM
npolecce ¥ Hay4HOH padoTe, YMEHHMs OPHEHTHPOBAThCH B CIPaBOYHO-OHOIHOrpaduyuecKkom
arnmapate OubHoTeKH, HHGOPMAIIHOHHBIX CHCTEMax U 0a3ax JaHHBIX.

3.6. OcymecTBieHHe yyeTa W pasmerieHus OuOaHoTedHoro (GoHaa M obecrneyeHHe ero
COXPAHHOCTH U PeKUMa XPaHEHHS.

3.7. U3patue u3 6uOIHOTEYHOrO (OHIAA MPOU3BEACHHN EYATH H APYIHX JOKYMEHTOB
COIJTaCHO TOPSJKY MX MCKIIOYEHHS B COOTBETCTBHHM C JEHCTBYIOLIMMH HOpPMAaTHBAMH H
NPaBOBBIMH aKTaMH M €KEro/[Hasl NOAroTOBKa K 15 MIOHS aKTOB MX CITHCAHUS.

3.8. Baenpenue nepenoBoii OHOIHOTEUHON TEXHONOTMH M pe3yJbTaTOB HayuyHO-
HCCIIeIOBATENIbCKUX padoT. [IpoBeieHHEe COIMONOTHYECKHX HCC/IEI0BaHHH C IIE/IbI0 H3y4YeHHs
YHTATEIBLCKUX HHTEPECOB.

3.9. Koopaunanusa paGotel ¢ kapeapamu MucTHTyTa B MHTepecax obecriedyeHus y4ueOHO-
BOCITHTATEILHOTO TIpoLecca Hanbosiee Ka4yecTBEHHOH Y4eOHO# THTepaTypoii.

4. Ynpapiaenne. lLItat. MaTepnajibHO-TEXHHYeCKOe obecneyeHHe

4.1. Obmee pykoBoacTBo OubGmnoTekoi ocymectBuser Pextop Wucrturyta uepes
npopekTopa mo y4eOHoH pabore. HemocpeacTBeHHOE PYKOBOJCTBO OCYIIECTBIISIET COTPYIHHK
OuOIHOTEKH, KOTOPHII HECET MOTHYIO OTBETCTBEHHOCT 3@ Pe3yIbTaThl paboThl GHOIHOTEKH.

4.2, CotpynHuk OMONHOTEKHM NpHHMUMAaeTcs Ha paboTy IyTeM 3aKiIOYeHHs 0rOBOpA.
Tpynoseie oTHOmEeHUs paboTHHKA OHOITHOTEKH peryIMpyrOTCs 3aKOHOIATENLCTBOM Poccuiickoi
®enepaunu o Tpyae.

4.3. PykooactBo Mucturyra obecneunBaer rapaHTHpOBaHHOE (DHHAHCHPOBAHME
KOMILJIEKTOBaHHUs, obecnieunBaeT OHOIMOTEKY HEOOXOIMMBIMHU TIOMEIIEHUAMH B COOTBETCTBHH €
JIEHCTBYIOIMMH HOPMAaMH ¥ KOMIIBIOTEPHOH TEXHHKOH.

4.4. bubnuoreka BeleT JOKYMEHTAUHIO W  IMPEJOCTABISET  OTYETHI, AKTHI
HHBEHTAPH3allMH, aKThl CIHCAHHUS W HHYI0 HHPOPMALMIO O CBOeil JIeATEJIbHOCTH B
yCTaHOBJIEHHOM nopsake. OHa OTBETCTBEHHA 3a COXpaHHOCTH (oHaa. Bubinotexapu, BUHOBHBIE
B NpUHYMHEHHH Yyulepba OubnuoTeyHbIM (OHIAAM, HECYT OTBETCTBEHHOCTh B IOPSJIKE,
NPEAYCMOTPEHHOM JIEHCTBYIOIIHM 3aKOHO1aTeIbCTBOM.

5. [IpaBa, 00813aHHOCTH H OTBETCTBEHHOCTh YHTATe/Iei

5.1. Crynentsl, npogeccopcKo-npenojaBare/ibcKuii coctaB, coTpyaHukM MHHctuTyTa
MMEIOT TIpaBo OECIUIaTHO MOJIb30BAThCA OCHOBHBIMH BHIAAMH OHOMHOTEUHO-HH(OPMAIIHOHHBIX
YCIyT:

- TI0JIy4aTh NOJIHYO HHGOpMaIHio o coctase GoH1a OUOIHOTEKH;
- mosTyyath U3 (oHaa GUOIMOTEKH /Ul BPEMEHHOIO I0JIb30BAHUS B YHTAILHOM 3ajie€ H
Ha aboHeMeHTax ao0ble evaTHbIe H3IaHus;




- IOJIy4YaTh KOHCYIbTALMOHHYIO TIOMOIIb B IOUCKE M BHIOOpE NPOM3BeIeHHH NeYaTH U
IPYTHX JTOKYMEHTOB;
- IPO/UTeBaTh CPOK I10JIb30BaHus y4eOHOM TUTEpaTypoii B yCTaHOBICHHOM TOPSIIKE.
5.2. Ywurarenmn oOs3aHbl OepekHO OTHOCHThCS K Y4eOHOH IuTepaType H JpYTrHUM
JOKYMEHTaM, I0Jy4YeHHbIM M3 (¢oHAa OuOIHOTEeKH, HEe BBIHOCHTD HMX H3 IOMELICHHS
OuOIMOTEKH, €CITM OHM HE 3allHCaHbl B UMTATEILCKOM (OpMYJIsipe WIH JPYTHX YYeTHBIX
JIOKYMEHTaX, BO3BpalllaTh HWX B YCTAaHOBJIEHHbIE CPOKH, HE JellaTh B HHX IIOMETOK,
MOYEPKHBAHUIN, HE BBIPBIBATH M HE 3arudarh CTPaHULIbI, HE BHIHUMATh KApTOYEK M3 KATaJloroOB.
5.3. Ilpu nonydenun yueOHOH nUTEpaTyphbl W WHBIX MaTEpUAIOB YHMTATEIH JIOJKHbBI
TIIATEILHO MPOCMOTPETh UX M, B cllydae oOHapy»KEeHHS KaKHX-THOO JedeKToB, cooOIIUTH 00
sTOoM OMOIMoTeKapro. B IPOTHBHOM cilyyae OTBETCTBEHHOCTh 3a MOpPYY KHHUI HECET YMUTaTEllb,
110J1b30BABLINIHCS U3JAHUEM TTOCTIEHNM.
54. llpu BeiObITHM u3 WHcTHTYTa uyHMTaTenn oO0s3aHbl BEpHYTh B OHOIMOTEKY
4MCIIAIINECS 32 HUMH H3/IaHUs U OANucarh y Oubnnorexaps 06X0JHOH JIUCT.
5.5. Uwurarenu, OTBETCTBEHHBIE 3a YTpaTy MM HEYMBIIUICHHYIO IOp4y H3/aHHUH,
00s13aHbI 3aMEHUTh UX TAKUMH XKe U3/IaHHAMH HIIM NIPH3HAHHBIMH OHOIHOTEKOH paBHOLICHHBIMH.

6. [IpaBa u o0si3anHOCTH OMOIHOTEKAPS

6.1. bubsmorekapb B CBOEH JesTeIbHOCTH OOecledyuBaeT peajar3alHuio [IpaB YUTaTelIeH,
YCTaHOBJIEHHBIX MYHKTOM 5.1. Hacrosiero [losnoxkenus.
6.2. bubnuorekapp 00ciy)KMBaeT yuTaTene B COOTBETCTBHHU ¢ HacTosUM [lonoxennem
o bubsnmnotreke.
6.3. bubnuorekapp 00s13aH:
- nHpOopMHpOBaTh YHTaTE el 000 BCeX BUAAX NMpea0oCcTaBIsieMbIX OUOIHOTEKOH yeIyT;
- ofecrieynTh YUTATENISIM BO3MOKHOCTD I10JIb30BaThCs BceM (poHIoM OHONHOTEKH;
- OMYJIAPH3UPOBaATE GOH1 OUOTHOTEKH U NPEeAOCTaBIAEMbIE € YCIIYyTH,
- CcOBeplIeHCTBOBaTh OuOnHoTewHoe u  HHMOpMaHOHHO-OuOIHOrpaduyec-koe
00cy)KUBaHHe ynTaTeneil, BHeAPss KOMIIBIOTEPU3AIHIO H NEPEI0BYIO TEXHOIOTHIO;
- B ciaydae OTCYTCTBHS B (poHmax OMOMMOTEKM HEOOXOIMMBIX YHTATENIsIM H3JIaHHM,
3anpaiinBaTh UX Yepe3 U31aTelbCTBa;
- obecrieynBaTh BHICOKYIO KYJIbTYpPY OOCIyKMBaHHS, OKa3bIBaTh YATATENIAM IIOMOIIb B
BeIOOpE HEOOXOAMMOH yueOHOMH THTepaTyphl H HHBIX MaTePHATIOB;
- OCYIIECTBIIATH MMOCTOSTHHBIH KOHTPOJIb 32 BO3BpallleHHeM B OMOIHOTEKY BbIAAHHBIX
KHUT, IPYTUX POU3BEACHHI MeYaTH U HHBIX MaTepHAIIOB;
- co3jgaBaTh W IOUIepKHBaTE B OuOIHMOTeke KOoMGOPTHBIE YyCIOBUS JUIS pabOTHI
yHTaTeaei;
- OTYUTBIBATBCH O CBOEH [IEATEIBHOCTH INepel  pykorojctBoM HWHceTHTyTa B
COOTBETCTBHH C Y CTaBOM M YCTAHOBJICHHBIMH IIPaBHJIAMA.

7. Ilopsinok 3anucH YHTaTe /el B OHOJIHOTEKY

7.1. Jlna 3amucH B OuOIHOTEKY uHTATeNH O00sM3aHbl IpPEIAbABUTH YIOCTOBEPEHHE
JMMYHOCTH (macmopt, crylaeHdeckuit Ouner). Ha 3TOM oOCHOBaHMHM Ha HHX 3aroJIHAETCA
YHTATEILCKUH Gopmyisp.

7.2. Ilpu 3amucu B OuOMMOTEKY 4YMTATENH [JO/KHBI O3HAKOMHTbCA C IIpaBHJIaMH
M0JIb30BAHHSA W TMOJATBEPAUThL 00s3aTeNbLCTBO 00 MX BBINOJIHEHHH CBOEH TNOIMHCHIO Ha
YyUTATEILCKOM dopMmyIIspe.




8. [lopsizok nosib30BaHHsI Aa00HEMEHTOM

8.1. Jlna 3aka3a wu3jaHuii Ha abOHEMEHTe YWTAaTeNH NPEABABIAIOT YAOCTOBEPEHHE
JHYHOCTH (IAaCmoOpT, CTyJAeHYeckHH OWjer) M mocjae MOJydYeHHS paclHCHIBAIOTCS B
qUTaTeNILCKOM (opMyisipe.

8.2. Cpok monp30BaHUS IHMTEPATYPOH H KOJHYECTBO BHIIABAEMBIX H3JIaHHMH
omnpezendercs AMPHepeHITMPOBAHHO U (PHKCHPYETCS B MPaBH/IaX MOJIE30BaHHs OHOIHOTEKO.

8.3. UYwurarenn MOryT NpOJUIHT CPOK MOJb30BAHUS JTMTEPATYpPOH M JAPYTHMH
JOKYMEHTAMH, €CJIM Ha HHX HET CIpoca CO CTOPOHBI JPYTHX YHUTaTeleH, B YCTAHOBJIEHHOM
MOpsiIKe.

9. HOpﬂ.[lOK MMOJIb30BAHHA YHTAJ/JIbHBIM 34JI0M

9.1. Ilpu 3aka3e TMTepaTyphl B YATAIBHOM 3aJie YHTATEIH MPEIbSBISIOT YIOCTOBEPEHHE
JIMYHOCTH (IIacropT, CTyAEHYECKHH OMIET) M 1ocje MOMy4YeHHs M3JaHHH pacHHCHIBAIOTCS B
YMTATEIECKOM (OpMYIIspe, YAOCTOBEPAIOMIMM JAaTy H (DakT BbLIAYM YHTATENIO H TPHEMA
OubnMoTEKapeM KHHUT M JAPYTUX IPOU3BEICHHI MEeYaTH.

9.2. Yucno KHMI, APYTHX NPOM3BEACHUI NeYaTH M HHBIX MAaTEpPHAJIIOB, BhIAABAEMBIX B
YHTAIBLHOM 3ajie, He orpaHuunBaercd. [Ipy HanMuMM e MHOBPEMEHHOTO MOBLIIIEHHOTO CIpoca
YHCJIO BBIJIABAEMBIX JK3EMILISPOB MOXKET OBITH OrpaHHuYeHO ([0 PeLIeHHI0 PYKOBOICTBA
Wucturyra).

9.3. DHUMK/IONEANH, CIPAaBOYHbIE W3JaHHS, PEIKHE W LIEHHBIE KHHUTH, MEPHOIMYECKas
I1€4aTh BBIJIAIOTCH TOJIBKO B YHTAJIBHOM 3alI€.

9.4. He paspemaercst BXOAMTL B YHTAIBHBIA 3all C JHYHBIMH KHHTaMH, KypHaJIaMH,
raseTaMH, BBIPE3KaMH U3 [1€YaTHBIX M3/1aHHH U JIPYTHMH TIeUYaTHBIMH MaTepHAIaMH.

9.5. BRIHOCHTB HTEpaTypy M3 YHTATBHOTO 3aJ1a 3anpenieHo. B cirydyae HapyiieHus 3Toro
npaBula, YMTATEIH MOTYT OBITH JIMINCHBI IpaBa IOJb30BaHHsS OHOJHOTEKOW Ha CpOK,
onpezeseMblid pykoBoacTBoM UHcTHTYTA.




