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1. O6umue moJoKeHus

1.1. Hacrosiuee «Ilonoxenue 00 yueOHOM OTIETIE» (nanee-IlonoxxeHue) BXOAUT B
CTPYKTYpy OpraHHM3allMOHHBIX NOKyMeHTOB HerocynapcTseHHOE o0pa3oBaTeIbHOe
yupex/ieHre Boicuero o0pa3oBanus «MOCKOBCKMH HHCTHTYT IOPHUCIIPYACHLIAM
(manee-UuctutyT),  OmpenenserT  OpPraHM3allMOHHOE  IONOKCHME  OTACIAB
OpraHU3alOHHO-IITATHOM  CcTpyKType — MHcTuTyTa, — NpPUMEHACTCA  MHBIMA
CTPYKTYPHBIMH TTOJIPa3e/IeHHsIMA H PYKOBOZICTBOM WHcTHTYyTA.

Vuebubii otaen (nanee-«YO») opraHusyer yueOHbIH NPOLECE, a TakKe
oGecrieurBacT KOOPAMHALMIO ¥ Pealn3alliio paboT Mo HHPOPMALIHOHHOMY
obecrieueHnI0 yrpaBienusi U yqeOGHoro npouecca B MHcTuTyTE. YueGHBIH OTHEN
JeficTByer Ha [paBax CAMOCTOSTENBHOTO  CTPYKTYPHOIO  NOIpPasAC/ICHHMA,
[OT4MHEHHOTO HEMIOCPEICTBEHHO MPOPEKTOPY 110 yUeOHOH U METONMHYECKOH pabore.

1.2. PaGota y4eOHOro OTAena perIaMeHTHPYeTCs HaCTOALMM [TonoxeHueM.
JlesTeBHOCTh PaOOTHHKOB y4eOHOro OTAeNa PeriaMEeHTUPYETCs AOIKHOCTHBIMH
uHCTpyKuMAMH. [Ipi u3MeHeHHH QyHKIMi 1 3a7a4 y4eOHOTO OTAeNa HOMMKHOCTHRIC
MHCTPYKIUH [1€PECMaTPHBAIOTCSL.

1.3. B cBOGH IeSTENLHOCTH yUeOHBIH OT/EN PYyKOBOJICTBYETCS TPEOOBAHUAMH:

- MenepanbHOro 3axkoHa oT 29 nexalbps 2012 T Ne273-®3 « O6 obpa3zoBaHuu B
Poccuiickoii @enepariny,

- Tpynosoro kozekca Poccuiickon Penepalny;

- TlonokeHne O TMOPSJKE 3aMELICHHs JODKHOCTEH MeAarorHyecKux PabOTHHKOB,
OTHOCSIIMXCS K MPo(heCCOPCKO-TIPerolaBaTelibCckoMy — COCTaBy, YTBEPHCICHHOIO
nprKasoM MuHUCTepCTBa 00pa3oBaHus U HayKu PoccHiickol denepauuu OT 23 U0
2015 r. Ne749;

- EmHOro KBalu(MKALMOHHOTO CIPABOYHMKA JIOJKHOCTEH pyKOBOIMTENeH,
CTIELMATMCTOB ¥ CIIYXKAlMX, YTBEpXKIEHHOrO INpHKa3oM MUH3IPaBCOLPA3BUTHSL
Poccuu oT 11 stHBaps 2011 r. NelH, paznen «KpanuuKaloHHbIE XapaKTEPUCTHKH
JOJDKHOCTEH PyKOBOJMTENEH M CIICLHATNCTOB BBICIIETO IMPO(GECCHOHATBHOIO K
JIOTIOHUTEILHOTO NPO(eCCHOHAIBHOTO 00pa30BaAHHUS,

- TlpodeccronansHoro cranaapra «llenaror mpoheccHOHAILHOIO 00y4eHus,
npo)eCCHOHATLHOTO  00pa3oBaHus W JIOTIOJNHHUTEIIBHOTO npodecCHOHATTBLHOTO
o6pasoBaHus», YTBEPKAEHHOTO NpuKasoM MuHMCTEpCTBA Tpyaa H COLIMAIIBHOM
sanwtsl PO ot 08 centsiops 2015 . Ne608H;

- Ipukasa Munuctepersa oGpasosanus U Hayku PO oT 5 anpesst 2017 r. Ne 301 «O6
yTBepkaeHHH [lopsaka —opraHu3alii M OCYIICCTBIICHHUA 00pa3oBaTesBbHOM
JIeSTeTLHOCTH T10 00pa30BaTe IbHBIM TIPOrpaMMaM BhICLIEro 00pasoBaHKA-IPOrPaMM
GakanaBpuara, porpamMm CrelManiuTeTa, nporpaMMaM MarueTparypbh,

-[Tprkasa MuHucTEpCTBa 0OPa30BaHKs U HayKi POCCHICKOH ®eneparu ot 01 wros
2013 r. Ned99 «O6 yrtBepiennu Ilopsjika opraHu3allid M OCYLICCTBIICHHA
00pa3oBaTeNbHON  JEATENBHOCTH MO  JIONOJIHHTEIBHBIM npo¢eCCHOHAIIbHBIM
nporpamMMam»;




- @eJiepanbHBIX TOCYAAPCTBEHHBIX 00pa30BATEIBHBIX CTAHIAPTOB BBHICIICIO H
cpeHero npodeccroransHoro oGpasosanus (tanee-OI'OC BO, @I'OC CIIO);
VeraBom MHCTHTYTa ¥ MHBIMH JIOK&/IbHO-HOPMATHBHBIMH AKTaMH.

2.0cHOBHBIE Ye/IH H 3a/1a4H y4e0HOro oTaea

2.1. OcCHOBHBIMH HEJIIMH y4eOHOro oT/1ea SIBIISAIOTCS:
- yNpaBieHHIO yueOHO# AesTeTbHOCTEIO B VIHCTHTYTE;

- BBITIOJIHEHHsI KOMILIeKCa paboT ¥ MEpPONPHSITHIT 11O MOBBILIEHHIO ((PEKTUBHOCTH 1
KadecTBa yueOHOIo rpolecca;

- DYKOBOACTBO, KOOpAMHAlLMs, KOHTPOIb H  peausalus pabor Mo
JIOKYMEHTAIMOHHOMY 00eCTIeYeHHUIO YIIpaB/ieHus 1 y4eOHoro npotecca B MHCTHTYTE;

- HH(OPMALFOHHOE, POrPAMMHO-METOIMYECKOE U Y4eOHO-METOIMHEeCKoe
obecrieyeHre 00pa30BaTEILHOIO MPOLIECCa;

- BHe/IpeHHe MHMOPMALMOHHBIX TEXHOJIOTUH B y4eOHBIH Iporiecc.
2.2. YueOHbIi OTIIeN peliaeT cleayoLIHe 3aaadu:

- COBEpILEHCTBOBAHUE (POPM M METOI0B y4eOHOH 1 yueOHO-METOIM4eCKOA padoTh! B
HHCTHTYTE;

- coznanue >(GQEeKTUBHOM cUcTeMbl HHPOPMALOHHOTO OOecre eH s H MOArOTOBKH
HOPMATMBHOW  JIOKyMEHTAlliH, peIrlaMeHTHpYIole  y4eOHO-METOUYECKYO
nesTeslbHOCT MHCTUTY T,

- KOHTpolnb d5(D(EKTHBHOCTH M KayecTBa yueOHOH paboTel MPOQeccopeKo-
IPEIo/IaBaTeNIbcKOr0 COCTaBa HHCTUTY T,

- 00600lIeHre TpeUIoKeHH U (OPMUPOBAHHME BOIPOCOB, Mpe/UlaraeMbIX s
paccMoTpeHHs Ha YueHoM coeTe MIHCTUTYTa COBEILaHUAX;

- anam3 5bQEKTHBHOCTH MCTONb30BaHks B y4eOHOH pafoTe pasiuyHbIX (opM
o0yueHus;

- OpraHM3alsi B3auMOJIEHCTBHSA Kadeap B yueOHOM MpoLecce;

- BBITIOJTHEHHE TEPCTIEKTHBHBIX M TEKYIIMX 3a1a4 PeKTOpa, MPOPEKTopa 10 y4eOHo-
MEeTOAU4EeCKOH paboTe;

- obecriedyeHre EIUHOTO TIOPSAIKA JOKYMEHTHPOBAHWS, OpraHM3alih paboThl ¢
JOKYMEHTaMH;

- paspaboTKa ¥ BHEJPEHHE HOPMATHUBHBIX M METOJMYECKHMX JIOKyMEHTOB IO



COBEpIICHCTBOBAHHIO JIOKYMEHTALMOHHOIO 00eCreyeHus yueOHOro Iporecca B
Uncturyte;

- COBEpIIEHCTBOBAHHE CHCTEMBI IIOBBIIEHUS KBAIM(HUKALMK MEJArorHyecKnx |
PYKOBOISIIMX Ka/IPpOB MHCTHTYTA.

3.DyHKUMH

3.1. IlnarupoBaHue 06pa3oBaTeILHOIO MpoLEecca U KOHTPOIb 33 €ro
BBITTIOJTHEHHEM:

- KOHTPOJIb 32 BBIIOJNHEHHEM y4eOHBIX MIaHOB U TPadHKOB 00pa3oBaTeIbHOrOo
npouecca;

- KOHTPOJIb 32 BBITIOJTHEHHEM PacliCaHuH yueOHBIX 3aHATHH, 9K3aMCHALIHOHHBIX
CecCHi;

- aHAJIM3 X0/1a U UTOI'OB KOHTPOJIbHBIX HEEJIb, 3a9CTHBIX H 3K3aM€HallHOHHBIX
ceccui M OpranmsanmH CaMOCTOSATEIbHOM pa6OTI:I CTYIOCHTOB,

- MOACOTOBKA 3aKIMOYEHHM K YTBEp)KICHHIO YYEHBIM COBETOM HHCTHTYTa
M3MEHEeHHUH B JIeHCTBYOLIHEe 00pa3oBaTebHbIe POrPaMMBI;

- OpraHM3aIMs ¥ KOHTPOJIb BHEAPEHHS HOBBIX HHMOPMALMOHHBIX TEXHOIOTHH B
yueOHbIH [IpoLIece;

- KoOpAMHALKS paboTh! Kadeap Mo OpraHu3alliy BCeX BUOB TPAKTUKH,

- pacmpejeneHHe y4eOHBIX MMCLMIUIMH MeXAy Kadenpamu, NOArOTOBKA
NpeUIoKEHUH ¥ TIPUKAa30B O 3aKpeIieHHH 3a Kage/pamMH BHOBb BBOJMMBIX
TIHCLHIINH;

- [OArOTOBKA  MaTepualoB K  pacueTy  INTaToB  Npodeccopcko-
[IPenoaBaTeIbCKOro COCTaBa HAa OCHOBE JICHCTBYIOWMX KPUTEPUEB U
HOPMAaTHBOB;

- KOHTPOTb 32 BBIMOJHEHWEM WHIMBHIYaNbHBIX ILUIAHOB MpenojaBaresei
MHCTHTYTa B 4acTH y4eOHOM 1 yueOHO-MeTo1M4eCKoi paboTs;

- KOHTPOJIb 3a MIAHUPOBAHHUEM, PACUYETOM H BBINOJHEHHEM yueOHON Harpy3ku
npenogaBatensiMu Muctutyra;

- KOHTPOINb 3a pacrpezesieHueM ayauTopHoro donma VHCTATYTA, aHAIA3 €ro
COCTOSTHUS M UCTIOJIB30BAHMUS;

- KOHTPOJIb 33 IBHNKEHHEM KOHTHHI'EHTA CTYJAEHTOB H MNOoJAroTOBKA OTYETHOI'O H
CIIpaBOYHOI'0 MaTepHaja,




- KOOp/IMHALMS PabOThl MO KOHTPOIIIO 33 COOMIOIEHHEM y4eOHOM TUCLMILTHHBL
aHAJTU3 €€ COCTOSIHUS U MPEJI0OKEHH 110 €€ YIy4IlIeHHIO;

- aHaJIM3 pe3yJIbTaTOB roCyapPCTBEHHOM UTOTOBbIH aTTECTALIMU BBIITYy CKHUKOB U
MOJIrOTOBKA IPEUIOKEHHH 110 COBEPLIEHCTBOBAHUIO €€ paboThl;

- COCTAaBJIEHHE €XEroJHoro rjiaHa paﬁOTbl YOu KOHTPOJIb 34 €I'0 BBITIOJTHEHUCM.
4. [IpaBa yyeOHOIO0 0T/1€/12
VueOHbIi 0TAen UMEET IIPaBo:

4.1. BHocuth npeanoxenue Pexropy MucTHTyTa, pacropsikeHHs M yKasaHHs
COTPYIHHKAaM M PYKOBOJAMTENSIM CTPYKTYpPHBIX Nojpasienennii MucTuTyTa 1o
BOIIPOCAM OpraHM3alMH y4eGHOro IpoLecca, METOAMYECKOro obecrnedeHus
y4eGHOrO [poLecca, HayYHO-METOAMYECKOW paboThl, JOTIOTHUTEIHHOIO
oOpa3oBaHusl.

4.2. Tpe6oBaTh OT PyKOBOJHTENEH CTPYKTYPHBIX MOJpa3/eNeHHH BBINOIHEHHUS
YCTAHOBJIEHHBIX [IPABUI PabOThI ¢ IOKYMEHTAMH U HCIIOJIHEHHUS JIOKYMEHTOB 110
HarnpaieHusM padotel YO B MHCTHTYTE.

4.3. 3anpamuBarth y pyKOBOAMTENel CTPYKTYPHBIX NojpasaeneHuil FiHcTUTyTa
cBe/leHHs, He00X0IUMBIe /11l paboThI.

4.4. TIpoBOOMTL MpPOBEPKH AESTEIBHOCTH CTPYKTYPHBIX IOApa3NCIeHUH
WucTuTyTa 1o HampasieHusiM pabotsl YO M A0BOAWUTH UTOTM IPOBEPOK N0
pyKOBOIUTEIEH CTPYKTYPHBIX nmojpas/ieIeHHH TSt MPUHATHS
COOTBETCTBYIOLIIMX MEP.

4.5. [lpuBiekats B yCTAHOBJIEHHOM IOpsANKE PyKOBOJHTENEH H COTPYIAHHMKOB
CTPYKTYPHBIX MojipasjieieHnii IHCTHTyTa K BBINOJHEHUIO Pasjin4HbIX paboT U
[10IrOTOBKE TIPOEKTOB JI0KYyMEHTOB 110 HalpaBjieH o pabotel YO.

4.6. Bo3Bpaluars HCIIOTHUTEIAM Ha JOPabOTKY JOKYMEHTBI, IOArOTOBJIEHHEIE C
HapylIeHHeM YCTaHOBJIEHHBIX TPeOOBaHUH.

4.7. ITonnuceIBaTh ¥ BU3APOBATH JOKYMEHTHI B TIpeZiesiaX CBOE€H KOMIETCHIIHNH.

4.8. VYuacTBoBaTb B OOCYXIEHHUHM PEKTOPATOM BOIIPOCOB, KacarOLIUXCs
cocTosiHMS pPaboOThl ¢ JIOKYMEHTaMu, periiaMeHTHPYIOUHMU YyueOHyH |
METOIHYECKYIO AesITeNbHOCTh IHCTHTYTa, & Takke COBEpLICHCTBOBAHHS (OpM
U METOJIOB pabOThl ¢ HUMHU.

4.9. TlpyHMMaTh y4YacTHsi B COBELIAHHX, Ha KOTOPBIX PaCcCMaTPUBAIOTCAH
BOTIPOCHI, OTHOCSLIMECS K €70 KOMIIETEHIINH.

5. O6s13aHHOCTH Y4eOHOro oTaena




5.1. CBOeBpeMEHHO MPEJOCTaBJIATh  MPEJYyCMOTPEHHYI  BHYTPCHHHMH
HOPMATHBHBIMH JOKyMEHTaMU OTYETHOCTD;

5.2. BhINOJHATL HpeaycMOTpeHHble HacTosmuM [lojnokeHneM M HHBIMH
HOPMATHBHBIMH JIOKYMEHTAMH 33/1a41;

5.3. ObecneynBaTh COXpPAaHHOCTh NIEPEIAHHOI0 eMy UMYIIECTBA HuctutyTa.
6. OTBeTCTBEHHOCTH Y4e0HOI0 0TAe/1a
VyeOHBbI# 0T HECET OTBETCTBEHHOCTD 3a:

6.1. Obecrieuerne HHMOPMAIIMOHHOTO 0GCIY/KUBAHUs PeKTOpaTa, Kapeap mno
BomnpocaM y4ueOHol AestensHocTH MHCTHTYTA.

6.2. BeimosnHeHue yka3aHuil u nopydeHuil Pexrop, peleHuii Y4YeHOro cosera
WHctuTyTa.

6.3. KauecTBO M CBOEBPEMEHHOCTb BBIMOJIHEHHMS 3a4a4 U OOsA3aHHOCTEH,
BO3JI0)KEHHBIX Ha OTHEI.

6.4. Cobmonenue TpeOOBaHUHN TPYA0BOTO 3aKOHOJATEIbCTBA.

7. B3aumMooTHOLIEeHHE Y4eOHOr0 0TAe/Ia ¢ APYTHMH CTPYKTYPHBIMH
nojapasjaeieHusiMmu

7.1. Co CTpYKTYpHBIMH [OJpa3/€IeHUsIMM HMHCTUTYTa II0 BONpOCaM
OpraHM3aliyi y4eGHOM W METOANYECKOH IeATeNbHOCTH M MH(pOPMAIHOHHOTO
obecnedeHus ynpaBieHus U y4eOHOro npoiecca.

7.2. C KaapoBBIM CEKTOpOM, OyxraaTepuei, MPOpPeKTopamH- I10 BONpPOCaM
Moa6opa  PAcCTAHOBKM KaIpOB M TIOBBILICHHS X KBaTH(UKALUH, pa3paboTKu
M BHEJPEHHs MEpONPUATHM, CBA3aHHBIX C HAay4yHOHM opraHu3auMeidl TpyZaa,
COBEPIIECHCTBOBAHMEM CTHJISI U METOI0B paboThl ¢ JOKYMEHTAMHU, BBINOIHEHHS
ATTECTALIMOHHBIX M AKKPeJMTalMOHHBIX HOPMATHBOB, KacarolIUXcs y4eOHOMH
nestenpHOCTH MHCTHTYTA.

7.3. C mpopekropoM Mo (DHHAHCOBOW M aIMHHHUCTPATHBHO-XO35HCTBEHHOH
NeATeTbHOCTH-TIO BONpOCaM oObecreueHus CpeICcTBAMM OpraHH3allHOHHOH H
BBIYUCIUTEIBHOM  TEXHHKH, OlaHKaMM  JOKYMEHTOB,  KaHLEJIAPCKHMH
NPUHAIEKHOCTIMH, OBITOBOro 00cyKuBaHus paboTHukos YO.

8. 3ak/IUYHTe/IbHbIE MM0JI0KEeHHs




8.1. Hacrosiee [lonoxeHwe BCTymaeT B CHIYy C MOMEHTa yTBEPXKICHHA
PekTopoM, BBOAHMTCS I[PHKa30M B YCTaHOBJICHHOM MHCTUTYTOM MOPAAKE H
NeHiCTBYeT 10 YTBEPIKAEHHA HOBOTO MOJOKEHHU.

8.2. INommuHHUK HacTtosmero [lojloXkKeHUusi XpaHUTCA B KaJpOBOM CEKTOPE
UHCTHTYTa, KOTTHSA-B y4eOHOM OTZEIC.




